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IlpaBuna oGmena ges0BbIMH [IOJapKaMH U 3HAKANU-T1eJI0BOr0
rocrenpuumcrea KI'bOY «bapuayabckas 00weobpa3oBATeabHAST IKOIA —
HHTepHAT Ne 3»

1. O6mue nostokeHust

I.1. TlpaBuia  oOMeHa nestoBBIME [IoJlapKaMyd ¥ 3HaKaMK JeJIOBOTO
rocrenpuumerBa B KI'LOY  «bapHaynbckast obmeobpazoBarenpHas mIkoja —
uHTEepHaT No 3y (manee —[MpaBuna) paspaGoTaHEl B COOTBETCTBHH c
nonoxxenuamu Koucrutynuu Poccuiickoit Depeparm, @enepalbHOTO 33aKOHA
oT 25.12.2008. Ne 273-®3 O nporusomeicTBHH KOPPYNUHK» W MPUHSTEIMU B
COOTBETCTBHH C HUIMH MHBIMU 3aKOHOJATENLHBIMU U JTIOKAILHBIME AKTAMI.

1.2. TlpaBuna onpenensdror exudble UL BCEX pabotHukoB KIBOVY
«bapHaynbckas — oOmeobpasosarenbHas — mikona  — uHTepHaT No 3y
(manee — Yupexxnenne) TpeGoBanus K AAPCHHUIO U IPUHSITHUIO NENOBLIX [TOAAPKOB.

1.3. Vupexnenne mnommepkupaer KOPIIOPaTUBHYIO KYJILTYpPY, B KOTOPOi
AACTIOBBIC  TIOMAPKH, KOPINOPATHBHOE TOCTEIPHUMCTBO M  IPEICTABUTENbCKHE
MCPOTNIPUATHS  PaCCMATPUBAIOTCS TOJBKO KakK MHCTPYMEHT JUIs YCTaHOBJICHUS
1 NOJICPXKAHHs  NeNIOBBIX OTHOIIEHMM U Kak IpOSBIICHHE O0IIeIPUHATON
BEHIIMBOCTH B XOZ€ NEATENBHOCTH Y UPEIKICHHS,

1.4. Vapexnenue wexonur .3 Toro, 9ro JIOJITOBPEMEHHBIE  [IEJIOBEIE
OTHOIICHHMS OCHOBBIBAIOTCS HA IOBEPHHU U B3aMMHOM YBa)KEHUH. OrHoutenust, mpu
KOTOPBIX HapyIlIaeTCs 3aKOH W MNPHHIUILI JEJT0BOH ITHUKH, BPEISAT peryTauun
YUpexNeHHUs U YeCTHOMY HMEHH ero pabOTHUKOB, U He MOTYT OBECITEeYMTE
YCTOHHYHBOE JIONTOBPEMEHHOE Pa3BHTHE Yupexnenus. Takoro poma OTHOMIEHHS
HE MOTYT OBITb IPUEMJIEME! B IPAKTHKE PaboThI YupexaeHus.

1.5, Ileticteue  IlpaBun paclpoCTpaHdeTCss Ha  BCeX  pabOTHUKOB
YUpexaeHus, BHE 3aBHCHMOCTH OT YPOBHS 3aHUMaeMOH JOJDKHOCTH,

1.6. Mannsre [paBuna npecrenyer CIIeAYIOIIHE 11T :

- o0ecrieyeHre eIUHOOOPA3HOr0 MOHUMAHS poiM u MecTa JeNOBBIX
TONIAPKOB,  [ENOBOr0 TIOCTENPUMMCTBA, IPEACTABUTENHCKHX MEPOIPUSITUH B
A€JIOBOY TIPaKTHKe YUpeKaeHus;

- OCYIICCTBICHNUE  YIPABICHYECKOM W  XO3AMCTBEHHOM  JeSTEIbHOCTH
YupexkeHns UCKITFOUUTEIEHO HA OCHOBE HaJJIeXKAUTMX HOPM U MPaBHJI AEJIOBOTO
NOBEJICHNs, 0asUpyIOIMXCs Ha NPUHIMIAX KauecTBa IPENOCTABIEHHUs YCIIYT,
SaIlMTBI KOHKYPCHINH, HENOYIIEHHT KOH(IHKTa HHTEPECOB;,



- OIIpeNieNIeHHe E€AMHBIX JUId BCeX PAaOOTHUKOB YUPEKICHUS TpeOOBaHWMA
K JapEHHUI0 U TMIPUHSATHIO [JEJOBBIX IIOJApKOB, K OPraHHW3alUl U y4YacTHIO
B IIPEJICTABUTEIILCKUX MEPOIPHUSITUSIX,

- MUHUMU3UPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOXHBIM 3JI0yIIOTPEOICHIEM
B 00JIaCTH TOJapKOB, NPEJCTaBUTEIECKUX Mepompustiil. Hanbonee ceppesHBIMU
U3 TAKUX  PUCKOB  SIBJIAFOTCA  ONACHOCTh  IOJKYIAa ©  B3STOYHUYECTBO,
HECTIPaBEAJTMBOCTE 10 OTHOIICHHUIO K KOHTPareHTaM, MNPOTEKLHOHU3M BHYTPH
YupexaeHus.

Zs TpeﬁoBa}mﬂ, npeabsiB/isieMbie K J€JI0BBIM IOJapKamM
H 3HaKaM 1e€JI0BOI0 TrOCTeIIPUUMCTBA

2.1. PaboTHuKkn VYupexaeHHs MOTYT IIOJy4aTh MAENOBLIE IIOJApPKH, 3HAKH
AEJIOBOTO TOCTENPUUMCTBA TOJBKO HA O(QUUHUAIBHBIX MEPOIPUATHSX, IIpH
YCIOBHH, 4YTO 3TO HE MPOTHBOPEYUT TPeOOBAHUSAM aHTUKOPPYIILIHOHHOIO
3aKOHOZATENLCTBA U HacTosIMM [IpaBuiam,

2.2. Jlomapku M YCIyTH, [pUHUMaeMble WM  IPEJOCTABIIIEMbIe
YupekaeHueM, MepefaloTcss U MPUHUMAIOTCS TONBKO OT WMEHH YUPEeKICHHS B
L€JIOM, a He KaK MOJIapOK UIIK IIepefiada ero OT OTACIHHOr0 pabOTHUKA.

2.3. Jlenosble OAApKHU, KOTOPBIE PAOOTHUKY OT UMEHH YUPEIKIAEHHUS MOTYT
[epefaBaTth APYrUM JIMLAM HJIM IPUHUMATh OT APYTHUX JIUI[ B CBSI3H CO CBOEH
TPYAOBOH MESITEIbHOCTBIO, @ TaKXKe IPEeICTABUTENBbCKHE PACXOAbl Ha JEI0BOE
TOCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATD CIIEIYIOIIUM KPUTEPHSIM:

- OBITH MPSIMO CBSI3aHBI C YCTABHBIME LIE/SIMH AEATENBHOCTH YUpPeXKIeHHs,
100 C NaMSTHBIMH OaTamy, MOOWIEAMH, OOIICHAIIMOHAIbHBIMU Npa3gHUKaMHU,
UHBIMU COOBITHUSIMU;

- OBITh  pasyMHO OOOCHOB&HHBIMH, COpPasMEPHBEIMH UM HE  SIBIATHCH
[peaMeTaMHy POCKOIIIH;

- He IPeCTaBIsATh COOOM CKpBITOE BO3HAIPAXKAEHHE 3a YCIYry, HeiCTBHE
1K Ge3IeHUCTBHE, MOy CTUTENBCTBO MM IOKPOBUTENBCTBO, MPEIOCTABIEHHUE [IPaB
WIA TNPUHATUE OMNPEACJEHHBIX DELIEHUH, JUO0 MOIBITKY OKAa3aTh BIUSHHUE Ha
NOJIyJaTelIs ¢ MHON HE3aKOHHOW MJIM HEITUYHOM LETIBIO;

- HE co3maBaThb [JIs IOJydaresst oO0s3aTelIbCTBA, CBSI3aHHLIE C  €ro
CIIY’KCOHBIM ~ IONIOKEHHE MIIM  HCIIONHEHHEeM  CIy)KeOHBIX  (IOJKHOCTHBIX)
00s13aHHOCTEH;

- He CcOo3[aBaThb pEIyTAalMOHHOIO pUCKa I  OEJIOBOrO  MMUIKA
Yupexzenus, paGOTHHKOB M MHBIX JIHI[ B Cllyyae DPacKpBITHA HHPOPMALUK O
COBEPLICHHBIX MOJapKaX ¥ IOHECEHHBIX MIPEACTaBUTEILCKUX PACXOIAX;

- HE TIPOTUBOPEYUTH MPUHLIKIIAM K TPEeOOBAHUSM aHTUKOPPYIILHOHHOTO
3aKOHOATEeJILCTBA Poccutickoit Denepanum, [Tonmoxenwuro 06
AHTUKOPPYNUUOHHON MOJUTUKY B YupexaeHuu, Konexcy aTuku u ciykeGHOro
NOBEJCHUsST PabOTHUKOB YUpeXIeHUS U OOLIENPUHATHIM HOPMAaM MOpald H
HPaBCTBEHHOCTH.

2.4. lenoBble TOJApKM, B TOM YHCIE B BHIE OKAa3aHUA YCIYT, 3HAKOB
0cO00r0 BHUMAHMUS U YyYaCTHs B Pa3BIICKATEbHBIX U aHAIOTHYHBIX MEPOIPHSITHIX



HC JODKHBI CTABUTh IMPUHHUMAIOLIYIO CTOPOHY B 3aBHCHMOE I10JIO’KEHHE,
IPUBOZIUTE K BOSHUKHOBEHUIO KaKMX-JIHOO BCTPEYHBIX 0OS3aTENIBLCTB CO CTOPOHBI
TOJTy9aTelIs Ui OKa3bIBaTh BIMSHKE Ha O0BEKTUBHOCTD €0 JeIOBbIX CYXKIEHUH U
peleHnH.

2.5. CTOMMOCT ¥ IepHOTUYHOCTD AApCHUS W IIOJNYYEHHUs [EOBBIX
NOAAPKOB W/MIIM YYaCTHs B IPENCTABUTEBCKIX MEPOIIPHUATHSIX OJHOTO U TOTO JKe
TPCTBETO  JIMLA NOJDKHBI ONPEAENAThCA HENOBOM HEOGXOMUMOCTBIO U GBITE
Pa3yMHBIMHU.

2.6. B xauecTBe monapkoB paGoTHUKH YUpeKNeHUS NOIDKHBI CTPEMHUTHCS
HCIIOJIB30BaTh B MaKCHUMAaJIbHO JOIYCTUMOM KOJHYECTRE CIIy4aeB CyBEHUDEI,
IPEIIMETEL ¥ U3AEITHS, UMCIOIIIE CUMBOIIHKY Y UpeKIeHus.

2.7. Tlonapkut ¥ yCcIyry He NOJKHBI CTABHTE IO COMHEHUE UMUK WU
ACJIOBYIO PEIy TALUIO Y UPEIKIEHHS MU €r0 pabOTHUKOB,

3. IlpaBa u 06513aHHOCTH PaGOTHHKORB YupexaeHus: npu obmene
ACTOBLIMH IIOAaPKAMH H 3HAKAMM [1eJI0BOr'0 rOCTeNPHHMCTBA

3.1. PaGotHuku, npencrasmss VHTEPECHl YUPEeIKIEHUS UIIH JEHCTBYS OT ero
MMEHH, [OJDKHBI COOJIIONATH T'DAHHLBI MOMYCTHMOTO IMOBEICHHS npu oOMeHe
HAGTIOBBIMHE TIONAPKAMH ¥ TIPOSBICHHUH JEJI0BOTO rOCTEIPHHMCTEA.

3.2. PabotHuku Yupexnenus BIIpaBe NapuTh TPETHUM JIMLAM U [TOJY4aTh OT
HUX JICNIOBBIC TOMAPKH, OPraHMW3OBBIBATH M y4acTBOBATH B NIPEICTaBUTENIbCKUX
MCPOIPUATHUSIX, €CIH 3TO 38KOHHO, STUYHO U JIETASTCS HCKTIOYUTENLHO B JETTOBBIX
HCJIAX, ONPENENEHHbIX HAacTOsKUME [IpaBunamu.

3.3.Ilpu mr0GBIX COMHEHHSX B [IPaBOMEPHOCTH MIJIM 3TUYHOCTH CBOUX
AEHCTBUH pabOTHUKH YUpPeKIeHHS 00S3aHbI IOCTABUTD B H3BECTHOCTH JUPEKTOpa
Yupexnenus u POKOHCYIPTHPOBATBCA C HIM, NPEXKIE YEM JAPUTD HITH [I0JIy4aTh
TOMAPKK UJTHA y4acTBOBATH B TEX MU MHBIX ITPENCTABUTENHCKIX MEPOIPUSITHSIX.

3.4.1lpn  momy4eHuum  menoBoro [IoZapka WM 3HAKOB  JIeJIOBOI'O
FOCTCTIPUUMCTBA  PAOOTHUKH YUpPEKIeHUS O0OI3aHbI [IPUHUMATE MEPBI  I10
HENOMYIIEHUIO BOSMOKHOCTH BO3HMKHOBEHUS KOHDIIMKTA HHTEPECOB,

3.5. PabotHuKM Vupexnenus He BIpaBe HCIIOJIB30BaTh CIIy)KeOHOe
[IOJIOKCHHUE B JIMYHBIX LIEJISIX, BKIIOYAS UCIIOIb30BAHUE UMyIIeCTBA Y UpeKaeHus,
B TOM YHCJIE:

- A1 TIOTyHCHUS [I0MAPKOB, BO3HATPAXICHUS M HHBIX BBITOL JUIT Cels
JIAYHO M Ipyrux JuLl B 0OMEH Ha OKa3aHWe YupexueHumeM Kakux-iu6o YCIIyT,
OCYIIECTBICHHUA JHOO HEOCYLIECTBIEHHS OINPEENeHHbIX NEeVCTBUH, mepenaun
HHpOpMaIHH;

- BT HOJIyd€HUST [IOAapKOB, BO3HATPAKIEHUS W MHBIX BBITOM IS JIAYHO I
APYTHX JIILl B TIPOLECCE BEAEHHUS Jed YUpeKIeHHs, B TOM 49HUCJIe, KaK JI0, TaK U
[IOCJIC  NPOBENEHHS IEPErOBOPOB O  3aKIIOYEHUH IPaXXTaHCKO-IIPaBOBLIX
JOTOBOPOB M UHBIX CENOK.

3.6. PaGotHukam  Yupeximenus He PEKOMEHIyeTCs NPUHHUMATL WU
[ICpENlapruBaTh MOAAPKH JTUOO YCIYrH B JII06OM BUIE OT TPETHUX JIULl B Ka4YeCTBE
OnaronaprocTu 3a COBCPIICHHYIO YCIIYI'y WK JaHHBIA COBET.



3.7. He nomyckaeTcst nepenaBaTh W IPHHEMATH MOAAPKH OT YUpesKneHus,
ero pabOTHHKOB W TIPEJICTABUTENEH B BUIE NEHEKHEIX CPEICTB, Kak HAJINYHBIX,
TaK 1 Oe3HANMYHBIX, HE3aBHCHMO OT BAIIOTHI, & TAKXKe B (OPME akKilui, OMIMOHOB
WJIU VHBIX JINKBUJIHBIX [IEHHBIX OyMar.

3.8. PaGoTHMKN VYupexIeHWs MOMKHBl OKAa3bIBATBCS OT IIPETIOKEHUH,
[IOJTy4CHHUS IIOJApKOB, OIIATHI MX PAaCXOAOB U T.I., KOIA MONOOHBIE HeHCTBUS
MOIYT TOBJHATE HWIIM CO3JaTh BIEYATIEHHE O BIMSHUH Ha IPUHUMAEMEIE
Y4pexxaeHueM peieHus 1 T. /1.

3.9. AnmuHncTpanus u paboTHHKYM YUPeKISHHS He IPHEMIIOT KOpPYILIHH.
[lonapkyu He HOMKHBI OBITH HCIIOIB30BAHBI IS Na4K/TIOTydeHUs] B3STOK WU
KOPPYTIIHH B JIFOOBIX €€ MPOSBIIEHUAX.

3.10. PaboTHuk YupexIeHWs He BIpaBe ITPeIararh TPETBUM JIMLIAM WJIN
IPpUHUMATh OT TaKOBBIX IMOJAPKH, BBIILIATHEI, KOMIIEHCALMA U T.II. CTOUMOCTBHIO
cbite 3000 (Tpex Teicsu) pyGieldt winM He COBMECTHMBIE ¢ 3aKOHHOM [IPaKTUKOU
ACIOBBIX OTHOWICHUH. Eciu paboTHuky VYupesknenus mpemiararorcst momoGHbIe
TMONApKK MM NEHbIH, OH O0S3aH HEMEIIEHHO COOGLIUTE 00 9TOM IMPEKTOpY
YupexaeHus.

3.11. PaGoTHuk YUpexIeHHs, KOTOPOMY IIPH BBIITONHEHUH MOKHOCTHBIX
00513aHHOCTeH NPe/TAraloTes! IOAAPKU MM HHOE BO3HAIPAXKIEHNE KAK B IIPSIMOM,
TaK 1 B KOCBEHHOM BHU/Ie, KOTOPLIE CIIOCOOHBI MOBIHSATHL HA MTOATOTABIHBAEMBIE
W/WIH TPUHHUMAeMble WM pelleHHs WIH  OKasaTh BIHAHWE HA  ero
IencTBre/0e3neicTBIE, NODKEH:

- OTKA3aTbCA OT HUX O HEMEAICHHO YBEAOMMUTE JUPEKTOpa YUpEekKIEHHS O
(hakTe MpeANOKeHHs Mogapka (BO3HArPaXK ICHs );

-0 BO3MOXXHOCTH HCKIIOYHTH JalbHEHIHEe KOHTAKTHI C  JIHIOM,
[IPEIOKUBIIKMM IIONAPOK WJIH BO3HArpakIEHUE, €CIH TOJIBKO 3TO HE CBSI3aHO CO
CIIy)KeOHON HEOOXOIUMOCTBIO;

-B ClIydae, €CIM IOAapOK WM BO3HArpaKA€HWE He MpPeCTaBIIIeTCs
BOSMOXHEIM OTKJIOHUTh WM BO3BPATHThH, II€PEJAaTh €r0 C COOTBETCTBYIOIIEH
CIly’KeOHON  3amMCKOM 17 [PHHATHA COOTBETCTBYIOLIMX MEpP IHUPEKTOpPY
YUpeKICHUs U MPOJIOJKUTE PaboTy B yCTAHOBIEHHOM B YUpexIeHHH MOpsIIKe
HaJl BOTIPOCOM, ¢ KOTOPBIM ObIJI CBA3aH IIOLapOK MK BOZHATPAXKIEHIE.

3.12. B cinyyae BO3HMKHOBEHHS KOH(DIMKTA MHTEPECOB WIH BO3MOKHOCTH
BOSHMKHOBEHHA KOH(IIMKTA WHTEPECOB IPH IONyYEHNH JENOBOTO MONAPKA WIIH
3HAKOB JICJIOBOI'O TOCTEIPUUMCTBA paOOTHUK YupeKaeHus 00s3aH B MUCLMEHHOMN
dopme yBeIOMHTH 06 3TOM OOHO M3 JOKHOCTHBIX JIWI, OTBETCTBEHHbBIX 32
[POTHBONCHCTBHE KOPPYILMH, B COOTBETCTBUM C MPOLEAYPOH DPACKPHITHS
KOH(JINKTA MHTEPECOB, yTBepXAeHHOU [lonojkeHrem o KOH(IMKTE HMHTEPECOB,
TPUHSTEIM B Y UpPEXKICHUH.

3.13. PaboTHuKaM YUpexIeHus 3apernaeTcs:

- CaMOCTOSITEJIBHO NMPUHUMATD TIPEVIOKEHUS OT OPraHU3al[|i WM TPEeTHUX
JULI O BpYYEHHH [CJIOBBIX IIOJapKOB M 00 OKa3aHWU 3HAKOB JEJIOBOTO
FOCTENPUUMCTBA;

- IPMHAMATL 0€3 COIVIaCOBAHMS C AMPEKTOPOM YUpEKIEHHs eOBbIE
[IOZapK¥ 1 3HAKK JIQIIOBOIO TOCTENPUMMCTBA B XOJI€ IIPOBENEHUS [EJIOBBIX



[ICPETOBOPOB, MPU 3aKIIOYEHUN IOTOBOPOB, a Takxe B ClIydasx, KOra MonoGHke
HEHCTBUS MOTYT MOBIHATH WM CO3MATh BHEYATICHWE 00 WX BIMSHHE Ha
[IPUHUMACMEbIE PEIICHMUS;

- IPUHAMATE NICNOBBIE MIONAPKH ¥ 3HAKH NEIOBOLO FOCTENIPUHMCTBA B X01€
NPOBCACHUS TOProB M BO Bpems IPAMBIX  IIEPETOBOPOB IIPH  3aKIIOYEHHH
AOTOBOPOB (KOHTPAKTOB);

" IPOCUTB, TpeOOBAaTh, BBIHYXIATH OPTaHU3alUK WM TPETBUX JIHI] JapuTh
MM JIH00 MX POACTBEHHUKAM IEeNOBEe TIONAPKH W/MNMK OKA3BIBATH B KX TI0JIB3Y
SHaKH II€TI0BOTO rOCTEIPUUMCTRA;

- IPHHUMATE IIOJapKU B BUE HaJUYHBIX, OE3HAIMYHBIX IEHEKHEIX CPEICTB,
LCHHBIX OyMar, JIparoteHHbIX MeTaliop,

3.14. Vupexnenne  moser NPHHATE  pemienne o6  yyactum g
0JIaroTBOpHTETLHEIX MCPONPUATUSAX, HANPABICHHBIX HA CO3MaHMe I YyIpOYeHue
UMUIDKa  Yupexnenwus, [Ipyu stom mmam u Oro[KeT ywactus B JTaHHBIX
MEPONPUATHSIX yTBEpK IaeTCs AUPEKTOPOM Yupe)xneHus.

3.15.B  cayuae OCYIICCTBIICHHUS  CHIOHCOPCKHX, OmaroTBopuTeNEHEIX
Iporpamm  YupexxieHue nomuHo IPCABAPUTENILHO  YIOCTOBEPHTECS,  4ToO
lpeflocTaBnaemas  Yupexnennem MOMOIIb  He OyHeT WCmomb30BaHa B
KOPPYIILHOHHBIX LENSIX UM MHBIM HE3aKOHHEINM IyTem,

3.16. Tlpu  B3aumopeiicTeun JUIaMH,  3aHUMAIOIIUMHU  [OJKHOCTH
rOCyIapCTBEHHOH (MyHULMIIANEHO) CIyxObI, crenmyer PYKOBOJICTBOBATHCS
HOPMaMH,  PerylHpyOIUME  3THYeCKHe HOPMBI ¥  mpaBuia ciayxe6HOTo
HOBENCHHUS TOCY 1apCTBEHHBIX (MyHULUIATEHBIX) CITy)KalllHX.

3.17. Heucnonuenue HacTosamux IlpaBun moxer crars OCHOBaHHEM
AU IPUMEHEHUS K paGOTHHKY MEp IHCHUINIMHAPHOTrO, aIMUHUCTPATUBHOTO,
YTOJIOBHOTO u I'PaXnaHCKO-ITPaBOBOIoO Xd4paKTepa B COOTBETCTBUH ¢
JECHCTBYIOIUM 3aKOHOIaTeJILCTBOM,

4. O6aacTb npumenenus

4.1. Hacrosme IlpaBuna nomnexar [IPUMCHEHHIO BHE 3aBUCUMOCTH OT
TOro, KakuM o0pasom mepenaroTcs ACJIOBEIC TIONAPKH M 3HAKH HeI0BOLO
FOCTCIPUUMCTBA: HAIPSIMYIO UITH Y€pe3 IIOCPe THUKOB.,

4.2. Hacrosime [paBuna spisores O0SI3aTeIbHBIMU IS BCex paboTHMKOB
Yupexienus s [eprox paboTel B Yupesxnenmuy.




